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Appendix C

Planner for Assembling Important 
Records

This planner is designed to assist you in putting together a useful record of impor-
tant information that you or your family might need in the event of an emergency. 
It is prudent to keep an updated record available for ready reference. You may 
want to copy a blank form and review and update your record annually.

Keep this record in a safe place, such as with your will and other important 
personal papers. Tell your family or loved ones where they can find this record if 
they should need it.  
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